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INTRODUCTION 

 

This guidebook was created to help undergraduate students format their 

documentation for submission. It describes in detail the format and content which 

project's documentation and power point presentation must fulfill before the final 

submission. The guidebook contains some examples of the content of the 

documentation and presentation in appendices.  

If there are any questions regarding the information provided by this book, please 

contact the undergraduate project committee for clarification. 
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FORMAT OF PROJECT DOCUMENTATION 
 

 

Printing:                 

 The documentation text (defined as everything except title page, tables of 

contents, bibliography and appendices) should not normally exceed 60 A4 

printed papers.  

 The total length (Project Documentation text together with appendices) of the 

Project Documentation should not exceed 120 pages (White Clean A4 Papers 

- Weight 70 – 80 gm)  

 Use single-sided printing 

 

Page Numbering  

 Title page should not be numbered 

 All pages should be numbered with chapter 1 beginning on page 1 (Center-

Bottom).  

 Use roman letters (Center-Bottom) for pages before that (dedication, 

acknowledgement, abstract, table of content, appendices, and table/figures 

index).  

 

Typing Format: 

 Font: Times New Roman  

 Font Size: 12-point  

o Chapter heading 14pt bold UPPERCASE  

o Section headings 14pt normal  UPPERCASE  
o Sub-section heading title 13pt bold,  
o Sub sub-section (level 3) heading title 12pt bold.  

 

Spacing: 

 Double spacing for title 

 1.5 spacing for text 

 1.5 spacing between references 

  

Margins: 

 Left margin is 40mm (to allow for binding)   

 Right, top, and bottom margins are 25mm.  

 

Tables: 

 Tables are centered within the margin, numbered in relation to chapters. For 

instance, in Chapter 1, tables should be numbered Table 1.1, Table 1.2 and so 

on. 

 Put table title above the table itself. 

 Single-space all tables. 

 Font size 11 for table's entries. 
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Figures: 

 Can be photographs, graphs or anything other than tables. 

 Figures are centered within the margin, numbered in relation to chapters. For 

instance, in Chapter 1, figures should be numbered Figure 1.1, Figure 1.2 and 

so on. 

 Put figure title below the figures itself. 

 Put only one blank line space between figure and figure title. 

 Font size 11 for figure's title 

 

General Notes: 

 The first paragraph after the title should begins from the line start, but the next 

paragraphs should begin after five spaces in the first line of the paragraph. 

 Make sure new paragraph must have at least 2 full lines in a page. Otherwise 

begin on the next page. 

 Report writing style should use passive form. 

 It is considered very bad style in a formal report to make explicit references to 

what the candidate himself/herself did, as in “I decided…‟. Scientific papers 

never use the first person in this way. The passive form as in „it was decided…‟ 

is strongly preferred.  

 

Cover: 

The hard cover of the final copy must contain the following:  

 Project title 

 Project number 

 Students'  names 

 Students' numbers 

 The name(s) of the supervisor(s) 

 The date of submission (Month and Year) 

 The statement: "This Project Documentation is submitted in partial 

fulfillment for the requirement for the Degree of B.Sc. in Computer Science 

at Taif University"  

 Book side should contain project name and number 

 Use BOLD Time New Romans of size 14 

 Hard cover must be in brown for computer science and blue for Information 

System   

 See example in Appendix A 

 

Project Number: 

The format will  be   yyyy-{CS or IT}-ss-g,  Where: 

 yyyy is the Hijri year when the project is completed 

 CS or IT department 

  ss is the main group number  

  g is the subgroup within the section.  

 Example:   1433-IT-02-3  

                refers to an IT project completed in 1433, the 3
rd

 subgroup of main group 02 
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CONTENT OF PROJECT DOCUMENTATION 

 
The documentation should be divided into a series of numbered chapters and 

sections, each with titles. It consists of preface material, main chapters and 

appendices. A possible layout might be as follows: 

  

1. Title page:  

 Project title 

 Project  number 

 Students'  names 

 Students' numbers 

 The name(s) of the supervisor(s) 

 The date of submission (Month and Year) 

 The statement: "This Project Documentation is submitted in partial 

fulfillment for the requirement for the Degree of B.Sc. in Computer Science 

at Taif University" 

 See example in Appendix A 

 

2. Committee Report Page: 
This is to certify that the project team has submitted their work on time and that 

the Committee has reviewed the content and evaluated the work.  

 See example in Appendix B 

 

3. Dedication [Optional]: 
This is where students dedicate their work to somebody(s). It should not exceed a 

paragraph about 50 words. 

 See example in Appendix C 

 

4. Acknowledgements [Optional]:  
It is mandatory that a candidate thanks whoever has helped the candidate. 

Acknowledgements should be brief and to the point. It should not exceed a page, 

preferably a paragraph or two.  

 See example in Appendix D 

 

5. Abstract:  
     The abstract should encourage the reader to find out more, and has to identify the       

     main technical aspects and distinguishing characteristics of the project. It should   

     contain:  

 A clear statement of what the project is about  

 The scope of the work 

 A summary of the most important features/results set out in the Project 

Documentation and its relevance to the goals of the project.  

 Should not exceed a page (150 words)  
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6. Table of Contents:  
Provides page numbers of all sections (up to 3 levels, e.g. 3.4.1). Chapter 1 begins 

on page 1. Use roman numerals for all previous pages (e.g. dedication, 

acknowledgement, abstract, etc.). The overall structure should show a clear 

progression of logical thought. The structure of the Project Documentation should 

be seen to match the summary provided in the abstract.  

 See example in Appendix E 

 

7. List of Tables:  
Provides page numbers of all tables, numbered in relation to chapters. For 

instance, in Chapter 1, tables should be numbered Table 1.1, Table 1.2 and so on. 

 See example in Appendix F 

 

8. List of Figures:  
Provides page numbers of all figures, numbered in relation to chapters. For 

instance, in Chapter 1, figures should be numbered Figure 1.1, Figure 1.2 and so 

on. 

 See example in Appendix G 

 

9. List of Acronyms (Abbreviations) and Symbols:  
Provide all abbreviations used in the Project Documentation in alphabetical order 

with their expected versions. 

 See example in Appendix H 

  

10. Main Chapters:  

1) CHAPTER ONE: INTRODUCTION:   

It gives a little relevant background information about the project. It 

contains: 

1.1 Overview  

1.2 Problem Statement 

1.3 Project Objectives 

1.4 Project Scope 

1.5 Project Constrains 

1.6 Project Motivation 

1.7 Project Plan 

1.8 Summary of the remaining chapters 

 

2) CHAPTER TWO: LITERATURE REVIEW:  

It should contain:   

2.1 Overview of the content of this chapter 

2.2 Reasoning behind choosing the way of structure 

2.3 Review of relevant work by other authors 

2.4 Relationship between the relevant work and your own work 

2.5 Summary (discuss your finding and compare between existing works) 
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Some guidelines in writing the literature review: 

1. Everything that you write must be your own words 

2. Everything you use should be cited by reference to the bibliography at 

the end of your documentation 

3. You may quote sentences from the work of others. These must be  

included in quotation marks and again the relevant work must be cited 

 

3) CHAPTER THREE: SYSTEM ANALYSIS:  

The analysis should break the problem down into manageable steps. This 

should state the following: 

3.1 System Requirements 

   3.1.1   Functional Requirements 

   3.1.2   Non- Functional Requirements 

3.2 Development Methodology 

   3.2.1   Use Case Diagram 

   3.2.2   Use Case Description 

   3.2.3   Class Diagram 

   3.2.4   Sequence Diagram 

 

4) CHAPTER FOUR: SYSTEM DESIGN:  

This should explain the design technique chosen (and justify why it is 

appropriate) from the various ones available; it should use the following 

where appropriate: 

4.1 Data Modeling (ER-Diagram) 

4.2 Data Dictionary 

4.3 Entities and Attributes 

 

5) CHAPTER FIVE: IMPLEMENTATION AND TESTING:  

5.1 Overview  

5.2 System Specifications 

  5.2.1   Software Specifications (platforms, packages, libraries, etc.) 

  5.2.2   Hardware Specifications (CPU, RAM, camera, etc.) 

5.3 System Customization (is it customized to meet customer' needs or 

general-purpose system?) 

5.4 System Training (is training required? Who should be trained? How 

they will be trained?) 

5.5 System Interfaces 

5.6 Performance Analysis (analyze your system in term of throughput, 

speed, services) 

5.7 Performance Comparisons (compare your results with other systems 

or with the manual version of your system 

             

6) CHAPTER SIX: RESULTS AND DISCUSSION 

The main results of your work should be presented, together with critical 

discussion. The chapter should cover three things:  

6.1 Findings: Present all the results (products, experimental findings, 

theories, etc.) generated during the project. This may also include 

some off-topic findings that were not expected, or which were side-

effects of other explorations. 
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6.2 Goal Achieved: Describe the degree to which the findings support the 

original objectives laid out for the project (partially or fully achieved, 

or exceeded).  

6.3 Further Work: This should address two things: firstly, new areas of 

investigation prompted by developments in this project, and secondly 

parts of the current work which were not completed due to time 

constraints and/or problems encountered 

 

7) CHAPTER SEVEN: CONCLUSION:  

The conclusions can be summarized in a fairly short chapter (2 or 3 

pages). Do not be afraid of repeating some of your earlier statements 

here, albeit using different wording. 

 

 

 

11. References: 

 

 Importance of including references to the work:  
1. It is a basic academic requirement to show details of the sources of 

your information, ideas and arguments  

2.  Reference shows the range of reading that you have done. 

3. It should be numbered by order of their appearance in the document  

 

 The most important parts of a reference are as follows:  

1. The author(s) or originator(s). 

- The person(s) or organization who 'wrote' the work 

a) Single authors  

            Family name first, then a comma and space followed by 

            initial(s).  

            e.g. John, A. 

 

b)  Two authors  

             List the authors in the form above with “and” between  

             them.  

             e.g. Mohammed, A. and Khan, J.  

 

c) Three or more authors:  

            List the authors as above with commas after each initial   

            and “and” before the final surname.  

            e.g. Pryce-Jones, T., Patel, V. and Brown, P.  

 

d) In your list of references you must always list all the 

authors. In your text, if there are three or more authors, just 

put the surname of the first author, followed by 'et al' (which 

means 'and the others').  

            e.g. Petrus et al (2009) investigated ...  
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2. Editors  

-  Anyone who edited, translated or arranged the item  

- Editors are treated the same as authors except that ed. or eds.    

               is put in brackets after the editor's or editors' name(s).  

- e.g. Walker, T. (ed.) 

 

3. The title. 

- It is the name of the work 

- The title should be copied from the item itself if possible and 

should be in italics.  

- The titles of journal articles or chapters in a  book with an editor 

should not be put in italics.  

- If there is no title on the item you may need to invent a 

descriptive title. In this case you should put it in square brackets  

[ ]. 

 

4. The subtitle. 

- Any additional information about the name of the item 

 

5. Edition  

- If there are different editions of the work you should give details 

of which edition you are using.  

- e.g 3rd ed. 

 

6. Place 

- you should include the city where the item was published. If it 

is not clear which country the city is in, this is sometimes 

included in round brackets.  

- e.g. Birmingham (UK)  

- e.g. Birmingham (Alabama, US)  

- If there is more than one city of publication given, choose the 

first one listed .  

- e.g. for Oxford London New York Hong Kong give “Oxford”   

  

7. Publisher 

- The person who puts the work into its physical or electronic 

format 

- If the item is published give the name of the publisher as it 

appears on the item.  

- e.g Facet Publishing  

- If the item is unpublished it may still be possible to give the 

name of the body responsible for issuing the work.  

- e.g. Jones, R. (1998). Public libraries and the use of the internet. 

Unpublished PhD thesis, University of Loughborough.  

  

8. Date 

- The date when the work was made available or published 

- if the information in the book reads “1989 reprinted in 1990, 

1992, 1995, 1996, 2000” give 1989. 
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9. The place of publication (if known)  

 

10. Physical details of the item such as page numbers, type of material 

– CD, DVD, poster, computer file, etc.  

 

11. Any additional information helpful to locate the works (such as a 

web address, a catalogue number, the title of a series, etc.).  
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Detailed Examples of references: 

1. Book: 

a) Basic Essentials of a Reference: 
– Author(s) or Editor(s)  
– Date  
– Title  
– Place  

– Publisher 
           It is usually laid out like this:       

           
                         Tierney, J. (2006) Criminology. Harlow: Pearson/Longman. 
 

                           Author     Date of        Title           Place of        Publisher  

                                        publication                     publication   

 

b)   Essential extras where they exist:  
– Edition  

       
                      Tierney, J. (2006) Criminology. 2nd Ed. Harlow: Pearson/Longman.  
 

                         Author     Date of        Title        Edition   Place of         Publisher  

                                       publication                                publication   

 
– Volume Number 

        
         Merriam, J.L. (2003) Engineering Mechanics. Vol. 1. 5th Ed. Hoboken, N.J.:Wiley 

 

              Author       Date of                  Title                Volume    Edition   Place of      Publisher  

                              publication                                     number                   publication   

 
c) Optional Useful Extras  

– Subtitle  

 
Tierney, J. (2006) Criminology: Theory and Context. 2nd Ed. Harlow: Pearson/Longman.  
 

  Author     Date of        Title               Subtitle                Edition   Place of         Publisher  

                publication                                                                    publication   

 
2. Electronic Books  

        Electronic Books should be treated very similarly to print ones. You need to   
        include the address of the website at which you viewed the work and the  
        date on which you viewed it.  

  Author                              Date of                   Title                                                            Subtitle                     

                                        publication   

                                                          
 Roshan, P. & Leary, J. (2003) Wireless LAN Fundamentals Sebastopol, CA: Cisco Press 
[available at: http://proquest.safaribooksonline.com/1587050773]   [viewed on 11/07/2006]. 
 
                      Address of the website                                                   Date viewed 

http://proquest.safaribooksonline.com/1587050773
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3.  Journal Articles 

Publications that are published regularly with the same title and often a volume and/or 

part number are known as journals, magazines or serials. These could include 

publications published annually, quarterly (4 times per year), bimonthly (every 2 

months), monthly, weekly or daily. Popular serials e.g. Radio Times, are usually called 

magazines but more academic publications are usually referred to as journals. 
The information required when citing an article from a journal is as follows: 
 

– Author(s) (If any)  
– Year  
– Article Title  
– Journal Title (which is put in italics)  
– Volume (if any)  
– Part or Issue (if any)  
– Date and month (if no volume or there is a volume but no part or 

issue number)  
– Page numbers 

The reference should be laid out like this: 
 

      Author            Date                 Article Title                            Journal Title 
 
Kushner, G. B. (2005) Changes Ahead in Health Care. HR Magazine,  
Vol 50,   No 13,   pp. 60-61. 
 

Volume   Part/Issue Page Numbers 

 
4. Electronic Journal Articles  

         Electronic journal articles should be cited in the same way as print ones. You may wish   

         to include information about the hosting services (e.g. SwetsWise) and the date viewed. 

 

            Author               Date                 Article Title                            Journal Title 
 

Parry, S. and Dunn, L. (2000). Benchmarking as a Meaning Approach to Learning in Online 

Settings Studies in Continuing Education, Vol. 22 No. 2, p.219 

 [Online version via SwetsWise] [viewed on 11/07/2006] 

 

             Hosting service                          date viewed 

 

5.  Newspaper Articles  
       Newspaper articles are treated in the same way as journal articles except    
       that it is necessary to include the date not just the year.  
 

     Author       Date                 Article Title                                                                           Date 

 
Jackson, L. (2006), Turning Brum into a hotbed of new writers, Sunday Mercury, 25 June 
2006, p.29 
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6.  Websites  

A web page should be treated similarly to a print work, in that it should have 
an author or editor and a title. It may be dated and the main site (of which 
the page is a part) may also have a publisher (for example a white or green 
paper on an official government website is published by that government 
department) and may also give an address in the “about us” or “contact” 
section. You should include the full address of the web page and also the 
date on which you accessed the page.  
 

   Author       Date                 web page title 
                                         
Barger, J. (2000) A biography of Leopold Paula Bloom  
http://www.robotwisdom.com/jaj/ulysses/bloom.html [accessed 11/07/2006]. 
 

  Address of the web page                                                                  date of accessed 

 

7. Electronic Materials 

a) Discs  
If a book or manual is on disc, it should have some of the same 
information as the print equivalent. Even if there is no author or editor 
there should be a title, a date, a publisher and possibly a place of 
publication. It is useful to add what type of disc it is and, if relevant, for 
what operating system it was designed.  

 

   Author       Date                     title                                                                           type of disc 
 
Ahlberg, A. (1997) The jolly postman's party. Oxford: Reed Children's Books. CD-ROM 

 
b) Computer Programs  

If the computer program has an originator (or possibly corporate 
originator) that should be included with the year in which this version of 
the program was created, name of the program, the version, the place of 
the program producer's office, the name of the producer and the statement 
that it is a computer program.  
 

   Name of                                                                        name of 

   program        version             place of office            producer        computer program 
 
WordPerfect Version 5.1. WordPerfect Corporation, Orem, Utah [Computer Program]. 

 

 

 

 

 See example in Appendix I 
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12. Appendices 

May include further details of results, mathematical derivations, certain 

illustrative parts of program code (e.g. class interfaces), user documentation 

and log of project milestones.  

Any appendices do not count toward the 60 page limit. 

a. System documentation:  
Technical documentation details that guide candidates who wish to 

continue or use the candidate‟s project work and allow amendments 

and extensions to the code (program installation, compilation and 

execution details).  

b. User documentation:  

Cover all aspects of the system, with appropriate screen shots.  

c. Extra tests and simulation results.  

d. Code listing:  

Well structured, readable code that contain appropriate comments. If 

there is a great deal of code the candidate should include only an 

overview of his or her code listing in the Project Documentation and 

refer to the CD-ROM.  

e. Any other necessary documents 
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FORMAT OF PROJECT PRESENTATION 
 

 

Outlines 

 Make your 1
st
 or 2

nd
 slide an outline of your presentation 

 Follow the order of your outline for the rest of the presentation 

 Only place main points on the outline slide 

– Ex: Use the titles of each slide as main points 

 

Slide Structure 

 Use 1-2 slides per minute of your presentation 

 Write in point form, not complete sentences 

 Include 4-5 points per slide 

 Avoid wordiness: use key words and phrases only 

 Show one point at a time: 

– Will help audience concentrate on what you are saying 

– Will prevent audience from reading ahead 

– Will help you keep your presentation focused 

 Do not use distracting animation 

 Do not go overboard with the animation 

 Be consistent with the animation that you use 

 See example in Appendix J 

 

Fonts 

 Use at least an 18-point font 

 Use different size fonts for main points and secondary points 

– Font is 24-point 

– Main point font is 28-point 

– Title font is 36-point 

– Use a standard font like Times New Roman or Arial 

 If you use a small font, your audience won‟t be able to read what you have 

written 

 Capitalize only when necessary.  It is difficult to read 

 Don‟t use a complicated font 

 See example in Appendix K 

 

Color 

 Use a color of font that contrasts sharply with the background 

– Ex: blue font on white background 

 Use color to reinforce the logic of your structure 

– Ex: light blue title and dark blue text 

 Use color to emphasize a point. But only use this occasionally 

 Using a font color that does not contrast with the background color is hard to 

read  

 Using color for decoration is distracting and annoying. 

 Using a different color for each point is unnecessary 

 Using a different color for secondary points is also unnecessary 
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 Trying to be creative can also be bad 

 See example in Appendix L 

  

Background 

 Use backgrounds that are attractive but simple 

 Use backgrounds which are light 

 Use the same background consistently throughout your presentation 

 Avoid backgrounds that are distracting or difficult to read from 

 Always be consistent with the background that you use 

 See example in Appendix M 

  

Graphs 

 Use graphs rather than just charts and words 

 Data in graphs is easier to comprehend & retain than is raw data 

 Trends are easier to visualize in graph form 

 Always title your graphs 

 See example in Appendix N 

 

Spelling and Grammar 

 Proof your slides for: 

– speling mistakes 

– the use of of repeated words 

– grammatical errors you might have make  

– If English is not your first language, please have someone else 

check your presentation! 

 

Conclusions 

 Use an effective and strong closing 

– Your audience is likely to remember your last words 

 Use a conclusion slide to: 

– Summarize the main points of your presentation 

– Suggest future avenues of research 

 

Questions 

 End your presentation with a simple question slide to: 

– Invite your audience to ask questions 

– Provide a visual aid during question period 

– Avoid ending a presentation abruptly 
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CONTENT OF PROJECT PRESENTATION 
 

 

1. Project title 

2. Students' name 

3. The name(s) of the supervisor(s) 

4. Sign of Taif University 

5. Introduction  

6. Literature Review 

7. Requirement and Analysis 

8. Design 

9. Implementation and Testing 

10. Results and Discussion 

11. Conclusion 

12. References 
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SUBMISSION OF PROJECT DOCUMENTATION 

 

Students are required to submit the following: 

First Semester: 
 

SUBMISSION TO Documentation Report Proposal CD 

Supervisor 1 1 1 1 

Department  1 1 1 

Discussion Committee  2  2 

 

 Project documentation including: 

– Title page 

– Abstract 

– Acknowledgement 

– Abstract 

– Table of contents 

– List of Tables 

– List of Figures 

– List of Symbols/Abbreviations 

– Chapter One :Introduction  

– Chapter Two: Literature Review 

– Chapter Two: System Analysis  

– References 

– Appendices  

 

 Proposal: 

– It is given to the supervisor at the beginning of the first semester. Also 

another copy will be given to the department. 

– See example in Appendix O 
 

 Project Progress Report: 
– A progress report is an interim report, submitted at a point between the 

proposal and the final project documentation. The main purpose of the 

interim report is to to account for work completed and work remaining 

on a project. 

– It is given to the discussion committee at the date specified before the 

discussion. Also another copy will be given to the department. 

– See example in Appendix P 
 

 CD of project including: 

– Form of proposal  

– Documentation 

– Presentation 
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 Due dates and more details will be posted on the Advertisements board in the 

college of the Computer Science.  

 

 

 

Second semester: 
 

SUBMISSION TO Documentation CD 

Supervisor 1 1 

Department 2 1 

Discussion Committee 2 2 

 

 

 Hard covered project documentation including:  

– Title page 

– Committee Report Page 

– Acknowledgement 

– Abstract 

– Table of contents 

– List of Tables 

– List of Figures 

– List of Symbols/Abbreviations 

– Chapter One :Introduction  

– Chapter Two: Literature Review 

– Chapter Three: System Analysis 

– Chapter Four: System Design 

– Chapter Five: Implementation and Testing 

– Chapter Six: Results and Discussion 

– Chapter Seven: Conclusion 

– References 

– Appendices  

  Title page should be printed on the Hard Cover.  

 

 

 CDs of project  including: 

– Form of proposal  

– Documentation 

– Presentation  

– Software/Manuals 

 

 The CD should have the following in the cover: 

– Project title  

– Project number 

 

 Due dates and more details will be posted on the Advertisements board in the 

college of the Computer Science.  
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Appendix J 

 

Slide Structure –Good

¸Use 1-2 slides per minute of your presentation

¸Write in point form, not complete sentences

¸ Include 4-5 points per slide

¸ Avoid wordiness: use key words and phrases 

only

 

 

Slide Structure - Bad

¸ This page contains too many words for a 
presentation slide.  It is not written in point 
form, making it difficult both for your audience 
to read and for you to present each point. 
Although there are exactly the same number of 
points on this slide as the previous slide, it 
looks much more complicated.  In short, your 
audience will spend too much time trying to 
read this paragraph instead of listening to you.
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Slide Structure –Good

¸ Show one point at a time:

ïWill help audience concentrate on what you are 

saying

ïWill prevent audience from reading ahead

ïWill help you keep your presentation focused

 

 

Slide Structure - Bad

¸Do not use distracting animation

¸Do not go overboard with the animation

¸ Be consistent with the animation that you use
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Appendix K 

 

Fonts - Good

¸Use at least an 18-point font

¸Use different size fonts for main points and 

secondary points

ï this font is 24-point, the main point font is 28-point, 

and the title font is 36-point

¸Use a standard font like Times New Roman or 

Arial

 

 

Fonts - Bad

¸ If you use a small font, your audience wonôt be able to read what you have written

¸CAPITALIZE ONLY WHEN NECESSARY.  IT 

IS DIFFICULT TO READ

¸Donõt use a complicated font
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Colour - Good

¸Use a colour of font that contrasts sharply with 

the background

ïEx: blue font on white background

¸Use colour to reinforce the logic of your 

structure

ïEx: light blue title and dark blue text

¸Use colour to emphasize a point

ïBut only use this occasionally

 

 

Colour - Bad

¸Using a font colour that does not contrast with 
the background colour is hard to read 

¸Using colour for decoration is distracting and 
annoying.

¸Using a different colour for each point is 
unnecessary
ïUsing a different colour for secondary points is also 

unnecessary

¸ Trying to be creative can also be bad
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Background - Good

¸Use backgrounds such as this one that are 

attractive but simple

¸Use backgrounds which are light

¸Use the same background consistently 

throughout your presentation

 

 

Background –Bad

¸ Avoid backgrounds that are distracting or 

difficult to read from

¸ Always be consistent with the background that 

you use
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Graphs - Good
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Graphs - Bad
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Undergraduate Project Progress Report (1
st
 Semester 1432-1433 H) 
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COLLEGE OF COMPUTER SCEINCE  

AND INFORMATION TECHNOLOGY 
 

 

PROJECT TITLE  
 

 

Group members:  

Student Name, 4xxxxxxx  

Student Name, 4xxxxxxx  

Student Name, 4xxxxxxx  

 
 

An interim report submitted in part fulfilment of the degree of Bsc in the 

School of Computer Science and Informatics with the supervision of  

Dr........ 

 
 

 

Year  
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Purpose 

 

  

 

 

 

The purpose statement provides the reader with a oneȤsentence 

identification of the purpose of the document: to report on the progress of 

the project. The purpose statement should very clearly and succinctly 

identify the project by its name and any other specific designations 

 

 

 

 

 

 

Summery 

 

 

 

 

The summary briefly explains the purpose of the project and answers the 

question, “How is the project going, and will it be completed on schedule 

and within specifications?” 
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Introduction 

 

 
 

 

 

 

 

 

1-2 Pages 

 

Begin the introduction by referring to the acceptance of your proposal as 

a reference point and a context. Then, briefly describe your project. (The 

information in the introduction is basically a summary of the Project 

Description section of your proposal.) In this description, first state what 

you have proposed to do. Next, define the need for the investigation by 

explaining what problem, situation, or unsatisfactory condition you are 

studying. Then establish the significance of the investigation by telling 

your reader what benefit will be derived from conducting the 

investigation and what you hope to provide at its conclusion 

 

. 
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Discussion of Progress 

 

 
 

5 pages 

 

 

The main section of the report can be organized according to one of two 

patterns: 

the time pattern or the task pattern. Both plans are developed in reference 

to the Methods and Task Breakdown sections of your Proposal 

 

 

 

The information in the Discussion section should focus more on what you 

have done and less on what you have discovered (more on tasks and less 

on content). However, it is important to include some substantive 

information about what you have learned in order to support your claims 

for progress or to provide a rationale for changes you have. If you need 

to report on adjustments to your time line/schedule, you may want to 

make in the project. 

If you need to report on adjustments to your time line/schedule, you may 

want to present a revised calendar or Gantt chart. 
 

. 
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Conclusion 

 

 

 

 

 

 

This section provides a very brief assessment of overall progress and 

what you anticipate for the next stages of the project. 
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The citation style you choose should be appropriate for your field. 

 

 


